[Enterprise/Functional Code]

TO:

AE/Chief Engineer

FROM:
[Code]/[Enterprise/Functional AA]

SUBJECT:
Request for Non-Advocate Review

Pursuant to NASA Procedure and Guideline (NPG) 7120.5A, paragraph 2.4.1.6 and Appendix F.1, it is requested that a Non-Advocate Review be conducted by the Independent Program Assessment Office (IPAO) of the [Program/Initiative Name].  This review should be completed no later than [minimum 120 days], in order to support my recommendation to the Program Management Council on the readiness of the [Program/Initiative Name] to proceed into the Implementation Phase of the Program [or other purpose].
The [Program/Initiative] Manager is:

[Name, Location, Phone number, Email address]

The [Program/Functional] Office point-of-contact is:

[Name, Location, Phone number, Email address]

[signed]

cc:

AD/Chair, Program Management Council

AE/Mr. Hudkins

[Program point-of-contact]

LaRC/215/Dr. Wilhite

[Program Lead Center Director]

[Program Manager]

